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Abstract (Times New Roman, 12-pt, bold) 
 
These instructions contain basic information and guidelines for preparing the papers for the 
“PAR International Leadership Conference” – international scientific and professional 
conference. If you follow these instructions, your paper should look like this example. The 
type and size of the font of the abstract is Times New Roman, 12-pt, italic. The abstract should 
have between 100 and 250 words.  
 
Key words: key word 1, key word 2, key word 3.... No more than 5 key words (Times new 
roman, 12-pt) 
 
 
1. INTRODUCTION 
 
The paper should contain an introduction.  The introduction describes the main problem, 
purpose and aims of the paper. It should not be identical to the abstract. The introduction is 
the first heading numbered with an ordinal number.  
 
Number all headings with ordinals: 1.,2.,3.,.... and use Times New Roman, size 12-pt, block 
capitals, bold,  aligned left. 
 
Leave two lines between headings, and one line between subheadings and sub subheadings.  
 
Use Times New Roman, 12-pt, single space, justified alignment for the entire text. 
 
Leave one line between paragraphs within headings. Begin a new paragraph at the beginning 
of the line, with no tab. 

 
 

1.1. Subheadings 
 
1.1.1. Sub-Subheadings 
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Subheadings and sub-subheadings are written and marked as shown in this example.  
 
For subheadings use Times New Roman, 12-pt, bold.  
 
For sub-subheadings use Times New Roman, 12-pt, bold, italic 
 
 
2. PAPER SIZE 
 
The paper should be no longer than eight A4-size pages (including the abstract, all the 
headings, the reference list, figures, tables, graphs etc.) 
 
 
3. REFERENCES 
 
Authors are recommended to use the following guidelines when referring to someone else’s 
text, as well as when quoting, in order to be more economical and clear: The source should be 
given in the text, and not in the notes. The reference is given in parenthesis and contains the 
last name of the author, the year, and if it is a quote, the page, e.g. (Hauc, 2007) or (Hauc, 
2007, 102). 
 
If there two authors, give both names, e.g. (Omazic and Baljkas, 2005.). If there are three or 
more authors, give the last name of the first author, followed by “et al.”, e.g. (Vrecko et al., 
2010.). 
 
Give all references in the text in the same way as the first time they appear, i.e. forms such as 
“ibid.”, “op. cit.” etc. are not used. 
 
Authors are suggested to reserve the notes primarily for comments or additional information 
about the text, in order to reduce, or completely eliminate the notes in the paper. 
 
 
4. FIGURES, TABLES, GRAPHS 
 
Figures, tables and graphs in the text should be black and white and should be marked in the 
following way:  
 
Table (Figure, Graph) 1. Title of the table, figure or graph (Times New Roman, 12-pt.) 

 
   
   
   

Source: Times New Roman, 10-pt 
 
 
 
 



5. CONCLUSION 
 
Conclusion is an obligatory part of the paper. Final considerations, advantages and 
shortcomings of the suggested solutions etc. should be given here. Conclusion should not be 
identical to the abstract.  
 
6. SOURCES AND REFERENCES 
 
Please list only the sources and references used and quoted in the paper.  
 
In the sources and references list state all the authors, and do not use “et al.” for three or more 
authors, like in the notes.  
 
Mark references and sources with ordinal numbers and list them in the alphabetical order 
according to the authors’ last name, in the following way: (Times New Roman, 12-pt): 
 
1. Barilovic, Zlatko. (2010) Osposobljavanje projektnih menadžera za potrebe turizma. In: 
Breslauer, Nevenka (ed.) Zbornik radova 1.hrvatskog znanstveno strucnog skupa „Strucni 
kadrovi u turizmu i sportu“, Sv. Martin na Muri , 18-20 March 2010. Cakovec: Medjimursko 
veleuciliste u Cakovcu, pp. 67.-76. 
 
2. Hauc, Anton. (2007) Projektni menadzment i projektno poslovanje. Zagreb: MEP Consult. 
 
3. International Project Management Association. http://www.ipma.ch/ ( 9 October 2009) 
 
4. Vrecko, Igor and Barilovic, Zlatko. (2010) Improving the Tourism Educational System in 
Croatia and Slovenia with Elements of Project Management. Acta turistica nova, Vol. 4/2010 
No. 2. pp. 125-151 
 
 
7. PAPER SUBMISSION 
 
Your abstract and paper should be submitted in electronic form to the e-mail address: 
info@par.hr.  
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